How to upload Historical Sales Data to the Wireless Marketing Wizard

Formatting the Historical Data File:

Prepare the historical data file in Microsoft Excel. The first column must be PTN. The second column

must be BAN.

1. Remove all columns except PTN and BAN. To do so, Right-Click on the column(s) you want to

delete, and select Delete.
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2. Make sure PTNs are in the first column and BANs are in the second.
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PTN Address

9876543210 123 Anywhere Street
8765432109 234 Anywhere Lane
7654321098 345 Anywhere Ave.
6543210987 456 Anywhere Blv.
5432109876 567 Anywhere Road
4321098765 123 Somewhere Ave.

3210987654 987 Somewhere St.
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3. Now remove any headings (or rows with text).
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4. If BANs or PTNs have additional characters remove them.

Find and Replace

Replace with: |

Find Replace
(276)5432109 123456789
You can remove the Special Characters by using the Replace command in Excel. Hold the ‘Ctrl’

A B Find what: ||:
(765)4321098 234567390
key and press the ‘H’ key. Type in the character to be removed in the ‘Find what:’ field. Leave
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the replace field blank. Click the ‘Replace All’ button to remove the character.

Microsoft Office Excel

- | ) Excel has completed its search and has made 4 replacements.

5. Your file will look like this if correctly formatted:
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Change the file type to: Text (Tab delimited). Select Save As from the file menu. The following

Screen will appear.

Save As
Save in: ‘@Eell Directions V| @ -0 X Ci E
@ MMy Recent Mame Size Type Date Modified
Documents
@Desktup ‘
oMy N Remember where you
Documents save the file.
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Select "Text (Tab
delimited) Here

We recommend saving
to your Desktop

File name: |Sam|:ule Historical Daka

Save 35 LYPS! | Taxt (Tab delimited)

Excel Macro-Enabled Template
Eucel 97-2003 Template

Excel Template
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Cancel
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Click ‘Ok’ in the following screen:
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Microsoft Office Excel

Tab delimited)
| WM Srrasdehaak "m |
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The selected file tbype does nat suppart warkbooks that contain mulkiple sheets,

+ To save only the active sheet, dlick OF.
+ To save all sheets, save them individually using a different file name For each, or choose a file tbype that supports mulkiple sheets,

[ Ok ,\J [ Cancel

Click ‘Yes’ in the following screen:

Microsoft Office Excel

i

Sample Histarical Data.bxt may contain Features that are not compatible with Text (Tab delimite:

+ To keep this format, which leaves out any incompatible Features, click Yes,
+ To preserve the features, click Mo, Then save a copy in the latest Excel Format.,
+ To see what might be lost, click Help.
[ Yes J [ Mo ] [ Help

Your is ready to upload. It will look like this:
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Uploading the Historical Data:

1. Open the Wizard.
2. Select Database Menu:

Wireless Marketing Wizard
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Click 'Open Lead List' ta select an EXISTING custarer list bo open.
These liztz contain customers extracted from pour 'Wizard D atabase.
To generate new lizts: click 'Database Menu' to dizplay extract functions.
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3. Click Populate Database.
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4. Enter your password in the password field.
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Enter &ccess Password to perform lookups for Estemal D ata

Ok Cancel ‘

5. Select: ‘Locate File’

‘4" Wireless Marketing Wizard from SoftSell g@g|

Automatic Multiple Account Lookup Functions
Click 'Locate File' to run accounts saved in a tab delimited
text file.

Select:
Locate File'

Cancel

6. Select the text file from the location saved in step six of the section Formatting the File for

upload.
Wireless Marketing Wizard - External Lead List select @@
Lock in: | 3 SoftSel Directions ~| e« ®meE-

Ej isamnple Historical Data:

Select: Historical
Data File

File narne: |Sample Hiztarical Data

Files of tppe: |E:-:ternal Source ASCI Texst File ﬂ Cancel

7. Historical data will now upload to your Wizard’s marketing database. This may take several
hours.



